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SI 13 of 2017

EMPLOYMENT ACT

(Cap 69)

Employment (Thirteenth Month Pay Committee)
Regulations, 2017

In exercise of the powers conferred by section 71 read with
section 46C of the Employment Act, 1995, the Minister of
Employment, Entrepreneurship Development and Business
Innovation hereby makes the following Regulations

1. These Regulations may be cited as the C tanun

Employment (Thirteenth Month Pay Committee) Regulations,
2017.

2. In these Regulations “Committee” means the Inwrr-rctauon

Thirteenth Month Pay Committee constituted under
regulation 3.

3.(l) The Thirteenth Month Pay Committee constituted rh,rtccnai
by the Minister for Finance in consultation with the Minister
for Employment shall consist ofthe following members

la) 2 representatives from the Ministry
responsible for Employment;

(b) 2 representatives from the Ministry
responsible for Finance;

(c) a representative from the Ministry
responsible for Entrepreneurship
Development; and

(d) a representative from the Seychelles
Revenue Commission.

(2) The Minister shall designate one of the
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representatives from the Ministry responsible for Finance to be
the Chairman ofthe Committee.

(3) The Committee may invite representatives from
relevant sectors to assist the Committee in the detennination of
the application.

(4) The Minister may designate an officer from the
Finance Department to be the Secretary ofthe Committee.

(5) The Secretary shall be responsible for processing
applications and maintaining statistics and records.

Application 4.0) An employer who is unable to pay the thirteenth

d
month pay may make an application to the Committee in the
Form setout in the First Schedule,

(2) Where an application is filed by the employer under
subregulation (I) it shall be made known by issuing a notice in
writing by the employer to all employees who are eligible to
receive thirteenth month pay.

(3) Application in respect of the thirteenth month pay

forthe year 2016 shall be made no later than 3l March, 2017

and for the year 2017 shall be made no later than 31” January,
2018.

(4) The application shall be accomparned by the
required supporting documents as specified in the application
form.

(5) The Committee shall make a determination of the
application filedimder subregulation (I) within a period ofone
month from the date ofreceipt ofthe application.

(6) The Committee may formulate general procedural
guidelines and qualiing factors for the evaluation of the
applications.

(7) The Committee may regulate its own proceedings.
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(8) Where the application has been approved by the

Committee, the financial assistance shall be processed by

the Financial Planning and Control Division of the Ministry

of Finance, Trade and Economic Planning and the grant of

financial assistance shall be published twice in a local

newspaper having wide circulation on two occasions and there

shall be a gap ofnot less than 5 days from the firstpuNication.

(9) The decision taken to grant or not to grant the

financial assistance shall be communicated by the Committee

in writing to the employer

(10) Where the Committee decides to refuse the grant of

financial assistance the reasons shall also be notified to the

applicant.

(11) Where the Committee grants the financial

assistance, the Secretary shall forward the letter of agreement

in duplicate in the Form set out in the Second Schedule,

requesting the applicant to return the original duly signed

within three days of its receipt.

(12) Wherethe financial assistance is granted, it shall

credit the amount in the employer’s bank account.

(13) Where, the employer has received financial

assistance it shall. effect the payment of the thirteenth month

pay to the eligible employees.

(14) The proofofpayments of the thirteenth month pay

shall be kept by the employer and shall be made available to the

Committee within 15 working days after the date on which the

financial assistance was pro ided

5.( 1) The employermay, if aggrieved by the decision ofthe Appeal

Committee file an appeal before the Tnbunal within 30 days from

the date ofreceipt ofthe decision.

(2) An appeal filed under subregulation (1) shall be

decided by the Tribunal within 3 months from the date of filing

the appeal.
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MINISTRY OF FINANCE, TRADE AND ECONOMIC PLANNING
13TH MONTH PAY FINANCIAL ASSISTANCE
APPLICATION FORM
YEAR ENDED

A Business Information

Trust

TAXPAYER

NAME or BUSINESS

FULL NAME OF CONTACT PERSON
-

N.UonalloillvNnmberafConIsct Pen..
- I I I I I I I I

Peon’ Addoet. loroervlee of entIce, (U.. Block Letter,)
kltiddttfldl

Adam, where bodice. In condoctcd

Poll Oct.11. of ‘damn of Bolt,...

c_
En Inns TI pboocN taker

EMnII Addn.,:

B jEmplsyees Information

H Nembar of SeycatMnh employee, [] Number arN S.vth.iinh employee.

Thtel nomberol employ.,,

r_
Sam of .nno eppMnc for

Jatilflc.tlci, for .pptyi.g (or reqoe.Un flasadnI a..intenn

U Nnn,I,er ‘fcmployem wIt. 5., brett on overheno ordain. roran aEfrecele pertad oxceedIof it weeks orouonpnidleave for mor, then on. month In ‘he correpoodlne year (pIcnic attach all nlcv.n .11 dncnmonlation)

Nomber ofemploycm nbo en In pdooa or nth.ndn. detained I. lanmol custody i:,- any perIod In theromnopondlnt year belt1 pew on pro-riled heal. (pleats .lIach all rnln-.st an com.nlatinnl

Nomborofem pIerce. on oonothorlned ebnencc from work (please stencIl all rolevent docomenlatlnn)

Prone .fld ion IaI.I,oIa 1151*1 lain .ccooniln;nartcnn he proebJennIl
Lelent P.yrowraynllp

teller of appoIntment an dtnc conflrmnfinn In post far all emplnyem
Bolos Tat K to ofl°rc,nimp(heTh Rtnrnbl I m not
Latent mnolbly Income ins Clean not cent Scale or Summary of Income Ta. nnnoIfted In SRC
Cenined copy of an AudIted accnnnl neat, m.olfrepact for Campsite.
Cedhied copy at Rank Statement by Ike Bank real Slat December for the pnce taint-year
C.nh-flnnrntetemcntaodjorlnesm tend enpendtlunfocecn,l

/n the ecentuo!tIIy hot ispportlnQ documents ‘onflot be- ,sbrnItird kttdtp/usttfy on to the reoliot who.

FIRST SCHEDULE
[Regulation 4jJ

By sobmhntno of thin nppilcaIinm. I certify that all lnfnrmallon in tree and torte. land chine Ii eceordanc. wit hoection 4%C orthe Employment Act. lb. ennploye. for “Item the anohnn.ncn It helM applied (or Inc niftiest no the I lab moons pay

Sltnatiare



Dear Mr/Mrs

13th Month Pay Financial Assistance — Letter of Agreement

This letter confirms thai in accordance with the section 46C of the
Employment Act, the 13th month pay committee assessed the application you
made on the xxxxn to request for assistance with regards to payment of 13th
month pay for the following employees —

We would like to hereby inform you that your application has been approved

and that financial assistance {br the payment of 13-’ month pay for the above
mentioned employee will be made to your bank account within 10 days from
the date the 11th Month Committee olliciallv receives a duly signed original
copy of this letter.

[24th March 201 7J Supplement to Official Gazette

SECOND SCHEDULE

[Regulation 401)]

39

MINISTRY OF FINANCE, TRADE AND ECONOMIC PLANNING
13th MONTH PAY FINANCIAL ASSISTANCE
LETTER OF AGREEMENT

ants address



(
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Whereas you reaffirm that all information provided in your application wastrue and correct, you also agree with thç terms and conditions attached to thedisbursement of fUnds necessary to assist you comply with your legalobligations

The terms and conditions are as follows —

I An amount of SR

____ _________

has been approved asfinancial assistance for 13th month pay to your employees for theyear

2. The payment of this amount shall be effective on the bank accountnumber xxxxxxxxxxxxxxxx within 10 days from the date a copy ofthis letter duly signed is remitted to the 13th month pay Committee;

3. Each of your Seychellois employee for whom application has beenapproved shall receive payment of the 13th month pay within 5working days from the date the financial assistance has beencredited on your bank account.

4. You are required to submit proof of payment made to the abovementioned employees (either by cath payment, cheques or banktransfers) within 15 working days after the 13th month pay havebeen recen eLI by the employee to the Chanperson of the 13th monthpay committee

5 The 13th month pay committee is allowed to request anyinformation in relation to the claim you have made even after thetime approval has been granted and you should produce theinformation requested within 7 working days from the day of therequest.

6. Any false information you may provide and leading to the unduegranting of the financial assistance will annul the approval from thet3thmoi½thCotmnittee:ahd you will hive to refund the integralamount that was not due to you within 30 -working days from thetime the 13th month committee notifies you oftheannulment of theapproval.
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7 In addition to paragraph 6, further legal actions may be taken

SIGNED IN ONE ORIGINAL AND A DUPLICATE ON THIS

DAYOF

Applicant (Employer) Chairperson of the 13th
month pay committee

MADE this 23rd day of March, 2017

WALLACE COSGROW
MINISTER OF EMPLOYMENT,

ENTREPRENEURSHIP DEVELOPMENT

AND BUSINESS INNOVATION


